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Personal Office Mailer — 3T0 nogHO(YHKIIMOHAILHOE TIPHIIOKEHHUE Il OOMEeHa COOOIIEHU MU,
coeMmectumoe ¢ Outlook, KOTOpoe NO3BOJIAET CO3/1aBaTh, PEAAKTUPOBATH, OTIIPABJIATH U YIIPABJIATH
OrPOMHBIMHU KOJIIEKIMSIMHU COOOIIEHUI SJIEKTPOHHOU MOYTHI U CIIUCKOB pacchliku. OH
MPeIOCTaBIISIET OCHOBHbIE (DYHKIIMM U BOZMOKHOCTU KJIACCUUECKOTO MHCTPYMEHTA «MaCcCOBOM
PaCCBUIKK», B TO K€ BPEMsI OPUEHTUPYSCh HAa MHIUBUIYAJTBHOTO COCTABUTEJISI SJIEKTPOHHOM MOYTBHI.
UYTto oTsIMyaeT ero OT APYrux MPpUIOKEHUN TaKOro pojia, Tak 3TO MoJHast uHTerpanus ¢ Microsoft
Outlook, koTopast MO3BOJISAET MOJIB30BATENIO UCIIOIB30BaTh HAUMOOJIEE MOTHYI0 BCTPOSHHYIO
KJIMEHTCKYIO Cpe/ly SJIEKTPOHHOU MOYTHI ¥ BKJIIOYATh (PYHKIIMU 3JI€KTPOHHOM MOUTHI BO BCEX
COOTBETCTBYIOIIMX acrieKTax. OH MOJIHOCThIO POJHOM M MOXKET UCIOJIb30BAThCS KaK OTJEJIbHOE
MPWIOKEHHE, a Takxke Kak HajacTporka mist Outlook. KimoueBast ocobeHHocTs: - Co3nanue,
PEeIaKTUPOBAHUE U OTIPABKA JIEKTPOHHOM IMOYTHl HECKOJILKUM Motydatesisim - Co3ganue
COOOIIEHUI JIEKTPOHHOW MOYTHI C BJIOKEHUSIMU, CChIIKAMH Ha M300paXeHUsI U BUJIEO -
Nmnoptupyiite JTOKaIbHBIE KOHTAKTHI U OPTaHU3YHTE UX B CITUCKU pacchUIkU - CocTaBbTe
UH(GOPMAIIOHHBIN OI0JIJIETEHb U JIETKO OTHPABLTE €r0 B HECKOJIBKO CIIMCKOB PACCHUIKH. -
Hcnonb3yiite 3HAKOMYIO KJIaBHATYPY, YTOOBI HAMUCATh COOOIIEHNE JIEKTPOHHOW MOYTHI M CO3/1aTh
1a0ioHk! - [Ipe1BapuTeTbHBIN MPOCMOTP TEKCTa COOOIEHUS JIeKTPOHHOM MOYTHI U BJIOKEHUI B
netaysix - JJoOaBUTh HECKOJIBKO TOJTyJaTesiel U UX TOYTOBBIE afpeca B CBOM CIUCOK - C JIeTKOCThIO
yIpaBJISIATE BCEM CIIMCKOM MoJiyuyaTesiei - [Ipukperuisiite pa3andHble TUITH (haidioB, TaKUe Kak
MyJIbTUMe/Iua, SJIeKTpoHHbIe Ta0nuiel Excel, n3o0paxkenus u 1. A. - Co3faiiTe meyaTHBIN CIIUCOK
pacchUiku - Co3aiiTe NOJIHYI0 TOYTOBYIO METKY U OTIIPaBbTE JIEKTPOHHOE MUCbMO MHOTMM Pa3HbIM
nosyyvaresisim. - OrnpenennuTe cBou COOCTBEHHbIE TIOJIb30BaTENIbCKHE TIA0JIOHBI U TIOMECTUTE UX B
COCTaBUTEJb COOOIIeHUH - IMITIOPT U 9KCMOPT CYIIECTBYIOLIUX COOOIIEHHI 9JIEKTPOHHON TOUTHI B /
u3 Jlmunoro kabunera Mailer B / u3 Bamero Outlook - CoxpaHuTe CBOIO padOTy, YTOOBI
9KCMOPTUPOBATH €€ MO3KE C MOMOIIIBIO JII0OOT0 U3 JOCTYIHBIX BAPHAHTOB KCHopTa. - OuncTuTe
COCTABUTEJIb COOOIIEHUI C TTOMOIIBI0 KHOMKU «OQYHUCTUTh». - IMIIOpTUpYITE aipecHYI0 KHUTY,
9TOOBI I00ABJIATH MOJTyYaTeNiell HEMOCPECTBEHHO B PEIaKTOP COOOIICHHUI 1 B BAIllU CITUCKU
paccouiku. TpedoBanus: - Microsoft Outlook 2010 unu 6onee mo3aHent Bepcuu - Windows 10, 8.1,
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8 - 10 MDb cBobozaHOrO Mecta Ha aucke Ooumit: - 1o npuiiokeHne OyaeT HOpMaJIbHO PadoTaTh Kak
Ha 32-OUTHBIX, TaKk 1 Ha 64-6uTHBIX Bepcusax Windows 10, 8.1 u 8. - Eciiu yctaHoB/IeHa NpaBUIbHAS
Bepcus Excel, criucku agpecoB 3/1eKTPOHHOM MOYTHl MOXKHO CO3/1aBaTh € MOMOUIbIO (PYHKIIMU
«Texcr B cTonOpl». - M3-3a paznuunii B Bepcun Windows, mpudrax u Ipyrux HacTpoOMKax
NPUWIOKEHUE MOXKET BbIIVIAJETh [10-Pa3HOMY Ha pa3HbIX YCTPOMCTBAX. - PekoMeH 1yeTcst pa3yMHbIN
KOMITBIOTEp € YacToTol mporieccopa He Menee 2 ['T. [Iuadet 1 Tuna siBisieTcsi ayTOMMMYHHBIM
3a00sIeBaHKEM, TIPY KOTOPOM T-KJIETKH aTaKkyloT U pa3pylaioT OeTa-KJIETKH, TPOAyHHPYIOIIIe
MHCYJIMH, B OCTpoBKax JlaHrepraHnca rnopkeiryJouHou xeje3bl. 3a00sieBaeMOCTb AUAOETOM cpeau
OoJiee MOJIO/IBIX BO3PACTHBIX KOrOPT, HaIIpuMep, B Bozpacte 1519 ner.
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CocraBuTeb 3J1EKTPOHHOM MOYTHI U MHCTPYMEHT /11 PACCBUIKM MOTYT MCIIOJIb30BaThCS KaK 1A
HOBOCTEH, TaK M i pabourx BorpocoB. JImuneiii kabunet Mailer mo3BoJisieT moJb30BaTesIsiM
CO3/1aBaTh MAKETHBIE JIEKTPOHHBIE MMChMA I UH(OPMALIMOHHbIE OI0JUIETEHH J151 OHJIAIH-
aJlpecoB, U3BJIEKATh U YIPABJIATh BaKHBIMU KOHTAKTAMH WJIA OTIPABJISATH COOOUIEHMSI MHOTMM
NoJIyvaresisiM ofiHoBpeMeHHo. [Tpunoxenue njoctynHo kak ansg Windows, Tak u ajia Mac.
Coo6mmenus xpanatcs B popmare XLS u CSV ms nerkoro gocryna ComepkuMoe Tejia 3TUX
COOOIIEHUI MOKHO JIETKO PeJaKTUPOBATh U COXPAHSATH ISl OCIIEYIOIEro UCTIOIb30BAHMUS.
[TpocroTa HacTpoiiku u padota ¢ daitmamu ¢popmara PST u HTML. Takxe qoctyneH BapuaHT
skcriopta Outlook. B nenom, Personal Office Mailer — 310 ya0o0HOe pelieHre, peaoCcTaBIsIolee
T10JIb30BATEJISIM IOCTATOYHO MHCTPYMEHTOB [IJ151 BBIITOJIHEHUSA PA3JIMYHBIX THUIIOB POJIEi. DTO
MOIIHBIA UHCTPYMEHT /ISl MACCOBOM PacCBUIKM ITUCEM Cpa3y Ha HECKOJIBKO aIpecoB. DTO MOKET
COKOHOMMUTbH Yachl Balero BpeMeHu. Hekotopsie 0cOOEHHOCTH MPHIIOKEHHUS DTO MOIIHOE peleHue
IJIS1 MACCOBOY PACCBUIKM MMCEM CPa3y Ha HECKOJIBKO aJpeCOB. ITO MOIIHBIA UHCTPYMEHT 11
MaccOBOM PACCHIIKM MUCEM Cpa3y Ha HECKOJIBKO aJpPECOB. DTO MOIIHBIA MHCTPYMEHT JI1s1 MACCOBOM
PACCBUIKM ITMCEM Cpa3y Ha HECKOJIBKO apecoB. TO MOILIHbIM MHCTPYMEHT /11 MACCOBOM PacChUIKU
IIMCEM Cpa3y Ha HECKOJIbKO aIpeCOB. DTO MOIIHBIA UHCTPYMEHT /11 MACCOBOM PACCHUIKM ITUCEM
Cpa3y Ha HECKOJIBKO aJIpecoB. DTO MOIHBII HHCTPYMEHT J1J11 MACCOBOM PacChUIKM IMCEM Cpa3y Ha
HECKOJIBKO a/IpECOB. DTO MOILHBIA MHCTPYMEHT JI MACCOBOM PACCHUIKU MMCEM Cpa3y Ha HECKOJIBKO
a/IpecoB. DTO MOIIHbI HHCTPYMEHT /111 MACCOBOM PACCBUIKM IMCEM Cpa3y Ha HECKOJIBKO aJIpECOB.
STO MOLIHBIA MHCTPYMEHT JJ11 MACCOBOM PACCBUIKM ITACEM CPa3y Ha HECKOJIBKO aJpecoB. ITO
MOIIHBIN UHCTPYMEHT JJIs1 MACCOBOM PACChUIKM MUCEM Cpa3y Ha HECKOJIBKO aJIpECOB. DTO MOIIHbBII
MHCTPYMEHT /11 MACCOBOM PaCChUIKM ITMCEM Cpa3y Ha HECKOJIBKO ajipecoB. HekoTopsie
0COOEHHOCTH MPHIJIOKEHHS] DTO MOUTHBI MHCTPYMEHT JJIs1 MACCOBOM PACCBUIKM THCEM Cpa3y Ha
HECKOJIBKO a/IpECOB. DTO MOILHBIA MHCTPYMEHT JI1 MACCOBOM PACCHUIKU MMCEM Cpa3y Ha HECKOJIBKO
a/IpecoB. DTO MOIIHbI HHCTPYMEHT /111 MACCOBOM PACCBUIKM IUCEM Cpa3y Ha HECKOJIBKO aJIpECOB.
STO MOLIHBIA MHCTPYMEHT JJ11 MACCOBOM PACCBUIKM ITACEM CPa3y Ha HECKOJIBKO aJpecoB. ITO
MOIIHBIN UHCTPYMEHT JJIs1 MACCOBOM PACcChUIKM MUCEM Cpa3y Ha HECKOJIBKO aJIpECOB. DTO MOIIHbBII
MHCTPYMEHT 111 MACCOBOM PACCBUIKM ITMCEM Cpa3y Ha HECKOJIBKO a/IpECOB. DTO MOIIHBIN
MHCTPYMEHT 111 MACCOBOM PACCBUIKM IUCEM Cpa3y Ha HECKOJIBKO aJIpECOB. DTO MOLIHbIN
MHCTPYMEHT JIJIsl MaCCOBOM PACCBHUIKM IMUCEM Cpa3y Ha HECKOJIbKO aJIpecOB. DTO MOIIIHbIN
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MHCTPYMEHT J1J151 MACCOBOM PACCBUIKU MUCEM CPa3y Ha HECKOJIbKO aIpECOB. DTO MOIIHbIMA
MHCTPYMEHT JIJIs1 MAaCCOBOM PACChUIKU MHUCEM Cpa3y Ha HeCKOJIbKO aapecoB. fboded4ff2
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